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Guidelines for contributing resources
Contribution of items to Share World will only be accepted where the following has been determined:
1)  Third party copyright material
There is no third party copyright material apart from Creative Common Commons (with attribution)included in the resource.  Third party copy right may include but are not limited to images, music, written text (eg, text book) that have been authored or created by someone other than yourself or the other authors, including materials accessible on the internet.
2) Intellectual Property agreement
You checked your university’s IP agreement and acknowledge that you are not in breach of this agreement between you and your university.  (Each university has their own IP and copyright agreements between the institution and academic staff and students.  It is important to know if you own the copyright or IP rights for the material you wish to upload.)  
3) Authority to release the resource
If a memorandum of understanding is not in place with your university, a request to contribute resources will initiate a process of reminding your university that they have under consideration a Memorandum of Understanding between it and the University of Wollongong to allow its staff to share teaching resources.  The Memorandum of Understanding needs to be in place for your resources to be accepted for peer review and addition to the collection. 
4) Authorship and acknowledgment
You will need to provide information regarding all authors. If you are but one of a number of authors then as the person authorizing the contribution you  need to ensure that you have  permission from each of these authors.  We recommend that you obtain this permission in writing. Permissions may be attached to the repository but remain invisible to users. 
5) Inclusion of Copyright notice
The resource to be uploaded will be included in a collection where all material will be released under a creative commons (Attribution Non-commercial Share-Alike 3.0 Australia) license.  All resources should include a notice to state this.  Attribution of authors and their institutions as well as creative commons license details will be required to be included in any use or adaptation of the material.
Guidelines for preparation of resources
When your resources are uploaded to the Share World Collection an Item Summary will be produced for each resource to be displayed in Content Without Borders. An Item Summary is illustrated below.
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This information corresponds to the information you are asked to complete in the file Technical Specification_YourSurname_UniAbbreviation.xls.  You will need to provide information about the title, topic, keywords, file size and file types, software/player requirements, video play length, authorship information included contact email if permission is given to distribute.
Naming conventions for your resources
We recommend that 
· resources be contributed as a collection of items;
· Use a naming convention that keeps the collection together when the repository is sorted. For example the set of resources related to Graph theory (the sub-topic) the titles all start with Graph Theory:. And this is followed by the keywords that detail the specific content for example  Isomorphic Graph Exercises.  All other items in this collection are named with Sub-Topic Area Graph Theory: the Specific keywords that apply to the item.  
· Further we recommend that the name of the file that is played be name eg GT1 first resource GT2 for second resource… etc where in this instance GT represented Graph theory.
Resource files and structure
For each resource created say by Camtasia we need
· all files required for playing the resource including GT1.html which is the file to select to play online, 
· a zipped set of all playing files called for example  GT1PlayDownload.zip
· a zipped set of all production files called for example GT1ProdDownload.zip (if you want these made available)

If your resource meets these guidelines then you should complete the following forms:
· Contribution Agreement
· Technical Specifications spreadsheet 
Send these two forms together with the resouce files to the Project Leader Associate Professor Anne Porter alp@uow.edu.au
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Creative Commons licence
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